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Scale of Salary of Post or Class : ........................................................................................................................................................p.a.
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4. Ìà»å¾Æ .............................................................................................................. 5. Éæ´êÀà Éæ�É¾ ¼ú¾Æ ........................................................................................
Station Date of Increment
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Whether Increment involves passing of the typewriting test,
confirmation or promotion over the Efficiency Bar If so, has the
Officer qualified himself in all respects?

8. Éæ�ÑÄ Àò¼å¾Æ Ì¿Íå ï¨Âß Çå°ñ ÃåËå ÀòÑ¸ºå À×¨àË¸Æ¨ø¾à ÌÄÚ»É Ìè�Æ
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¾ÉºàÉå, ¡¶ê ï¨å´ ïÍåà ÀÄå ï¨å´ ºøï�¼?
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¨Èè¾à ÉÚËïÆà ÀÉºà¾å ÉÚËïÆà
Previous year Current Year

................................................ ............................................
10. ÈÂåª¾à¾å È¼ ¡Ì¾ùÀ ¾øÉå¶ê ÀèÎèÂ¼ �ÌàºÇ

Particulars of sick leave taken

11.  Ì¨Ìàï¨å´ ¾øÆ�º Êå©å Àò½å¾øÆå/¤À ¨åÚÆåÈÆ ïÉº ÆÉ¾ È¼àï¼à    .............................................................................................................................�Ìè¾è.
Prepared and sent to the Head of the Branch/Sub-office concerned by

(¡åÆº¾ ÈèÀè¨Çæ / Establishment Clerk)

12.  Êå©å Àò½å¾èÆåïªà /¤À ¨ÚÆåÈïÆà Ì´Í¾à :-
Remarks of Head of Branch/Sub-Office:-

(¡) §Íêïªà Éæ¶ ¡¾ì¾É Ì�ÀìÚ¸ ï¨å´ ¡æºàïºà¼?     .......................................................................................................................................................................................
(a) Is his work up to date?

(¡å) §Íê ÈèÆê� ¨øÆê� Ì�Â¾à½ïÆ¾à ÀÖÌàÌïÄ¾à ÌÍ ¡ÀòÄå¼É ¨òèÆå ¨ÇÆú¼?    .........................................................................................................................................
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(¡æ) §Íê Çå°¨åÖÆ Ì¿Íå ¨È´ ï�ÈåÉ´ ÌÍ ï¾å¨¶Éå Àæ�ï¸Æú¼? .............................................................................................................................................
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(¡ç) ÄÍ°¾Æå´ ¡�¾éºÑÄ ïÍåà §Íêïªà ï°ñËàµ ¾øÈ½å×¾à´ ¡¨é¨ÇæÑÄ ïÍåà Ì�Â¾à½ïÆ¾à §Íê´ �Çæ¼à½É Àæ�¸èÈè ¨øÌèÉ¨à ÉÚËÆ

¡æºëÎº ¼û §ÀàÀê Ñ ºøï�¼? ......................................................................................................................................................................................................................................
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the year?......................................................................................................................................................................................................................................................................

(¢) ÉÚËÆ ¡æºëÎº¼û §Íê ï¼åàË ¼ÚÊ¾Æ´ È¨à ï¨å´ ïÍåà §Íê´ ïÉ¾ºà
¡¾à¼Ä ø̈¾à ¼¹êÉ� ï¨å´ ïÍåà ºøï�¼?         .................................................................................................................................

(e) Has he been censured or otherwise punished during the year?

13. (¤À/Àò½å¾ ¨åÚÆåÈïÆà) Àò½å¾ ÈèÀè¨Çæïªà Ì´Í¾à .............................................................................................................................................................................................
Remarks of Chief Clerk (Sub/Head Office)

.............................................................................................................................................................................................................................................................................................................

14. ¾øÈ½åÖÆåïªà Éæ¶ À×¨àËå ¨Ç ÂæÈéïÄ¾à ÀÌêÉ Äå¸à¶Èè¨ ¾øÈ½åÖÆåïªà ¾øÚï¼àÊÆ .....................................................................................................................
Recommendation of Staff officer after inspection of the officer’s work

.............................................................................................................................................................................................................................................................................................................

15. ï¼ÀåÚºï�¾àºë Àò½å¾Æåïªà ¾øïÆåàªÆ .....................................................................................................................................................................................................................
Order of Head of Department

.............................................................................................................................................................................................................................................................................................................

16. (i) ¡åÆº¾ ÈèÀè̈ Çæ.......................................................................................................................................................................................................................................Íå

(ii) ÉæÆ ÈèÀè̈ Çæ..........................................................................................................................................................................................................................................�Ìè¾à
¾øïÆåàªÆ Ì´Í¾à ¨Ç ª¾à¾å È¼û.
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(i) Establishment Clerk:.............................................................................................................................................................................................................................................

(ii) Expenditure Clerk:..................................................................................................................................................................................................................................................
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01.ජීව විේතර 
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 1.2 උඳන් දිනය : ............................................................................................................................ ....... 

 1.3 තනතු  : ................................................................................................................................. ........ 

 1.4 ඳන්තිය හා රේණිය : ................................................................................................................. 
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02.රාජකාරි විෂය පථය 

 2.1 ඔඵට ඳැවරී ඇති වගකීම් සැරකවින් ලියන්න. 
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03. කාර්ය සාධනය 
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     5.2  ර ෝගියා රහෝ භහජනයා තෘප්තිභත් රනොවු අවේථා ඇත් ද ?    ඔේ/නැත 
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06. පුහුණු හා අත්දැකීේ 

     6.1 ඔඵරේ  ාජකාරීන් වලා පලදායීව ඉටු කිරීභට අදාලව ඔඵ ලඵා ඇති පුහුණුවීම් රභොනවාද? 
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දිනය ........................       .................................................. 
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II හකොටස ( අධීක්ෂණය කරන මාණ්ඩලික නිලධාරියා) (ඇගයුේකරු විසින් පිරවිය යුතුය) 

(ඉතා රහො඲යි/රහො඲යි/සතුටුදායකයි/අසතුටුදායකයි යනුරවන් රේණිගත ක න්න.) 

 

01.කාර්ය සාධනය 

 1.1  ාජකාරි කාර්යබා ය පිළිඵ඲ ඇති අවරඵෝධය ......................................................................... 

 1.2 එදිරනදා නියමිත/ ඳැවර න  ාජකාරි වැල අප්‍රභාදව අවසන් කිරීභ ..................................... 

 1.3 අනලේ ඵව ............................................................................................................................. ............ 
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 1.5  ාජකාරී කටයුතුවලට සභේත ගුණාත්භකබාවය ................................................................... 

 1.6 සම්ඳත් බාවිතරේදී දක්වන අ ඳර ේසම් ඵව .......................................................................... 
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 ..................................................................................................................................................................... 

 .....................................................................................................................................................................
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02. මහජන සේබන්ධතා  
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03. සාමානය හැසීරීම 
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 3.2 නි තුරුව ර ෝහරේ රේවා ේථානරේ රැදී සිටීභ......................................................................... 
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04. විහේෂ ගුණාංග 

 

 4.1 වැල පිළිඵ඲ ආකේඳ ............................................................................................................ 

 4.2 රේවරේ ස඲හා ඇති කැඳවීභ ......................................................................................................... 

 4.3 නායකත්වය ....................................................................................................................................... 

 4.4 අඳක්ෂඳාති ඵව................................................................................................................................. 

 4.5 නිර්භාණශීලී ඵව ............................................................................................................................... 

 

 

 

 

 

(3) 

 



05. ඇගයුේ හා නිරීක්ෂණ 

 5.1 සභේත ඇගයුභ ඉතාරහො඲යි /රහො඲යි/ සතුටුදායකයි/ අසතුටුදායකයි  
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                                                                                                                ………………………………………………………………………… 

දිනය…………………………….      ඇගයුම්කරුරේ අත්සන 

        විරේෂ රේණිරේ රහද නිලධාරියාරේ නභ 

        නිල මුද්‍රාව 

 

නිලධාරියා/නිලධාරිණිය සම්ඵන්ධරයන් කළ ඉහත ඇගයීභ ඔහුරේ /ඇයරේ දැන ගැනීභට 

සැළැේවිමි. ඒ ඵව ඔහු/ඇය සටහන් ක ගන්නා ලදි. 
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ඇගයුම්ලාභියාරේ අත්සන                ඇගයුම්කරුරේ අත්සන 

        (විරේෂ රේණිරේ රහද නිලධාරි) 

 

 

 

 

III හකොටස (ප්‍රමාණකරු - ප්‍රධාන විහේෂ හේණියේහහ හහද නිලධාරි විසින් සේපුර්ණ කළ යුතුය.) 

 

 ඇගයීම් සම්ඵන්ධව ප්‍රභාණකරුරේ නිගභනය හා නිරීක්ෂණ 

 

1. නිගභනය  :  ඉතා රහො඲යි /රහො඲යි /සතුටුදායකයි / අසතුටුදායකයි 

2. නිරීක්ෂණ :  
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දිනය : ………………………………     ප්‍රභාණකරුරේ අත්සන : 

        නභ : 

        තනතු  : 
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